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Pothi Seva Sambhal-Nama

U AT AS'S-5TH

AR 3 g6 Yz I3 wa fad durges & e ydt & yerfe wrehd o)

Just as flour, sugar and oil are kept at home, and on arrival of some guests, sweet dishes are prepared, served and eaten.

AR 919 I3 Y3 dad WSds O SuieTg ' AT 36 Bd6 fedreht ||

Just as beautiful dresses, pearl necklace and gold jewellery are in possession but are worn on special occasions like marriage and are shown to others.

AR Jigr Hfasx wis I3 gre I B arg & feurfe faz3T iy ureh ||

Just as valuable pearls and jewels are kept in the shop, but the shopkeeper shows them to the customer to sell and earn profit.

3R o=t foy U=t gy Indw3z firs I9fiy ufz Bfs e sdmt 1ugall

Similarly Gurbani is written in a book form, it is bound and preserved. But when the Sikhs of Guru assemble in a congregation, that book is read and heard
and it helps one attach the mind in the holy feet of the Lord.

1

1.

Key Terms

‘Pothi Seva’ refers to any aspect of caring for Pothi Sahibs’ in
the broadest sense. This type of Seva dates back to the time of
Guru Nanak Dev Ji as there were traditions of care connected to
the earliest Gurbani Pothi Sahibs. The use of fabric wrappings,
cushions, wooden supports are all practices which were
important practices in the earliest Sikh Dharamshalas. In fact, in
all ancient traditions of sacred book creation, there are
traditions and practices designed to protect sacred books from
damage.

HE ATl

1.

et A fenma wigE g et wrfoee & s @ AR A ufas &
ToR gl J| fg s A AT i Ig sea e A e Al @ vige At
fagfa ufast 3 5t o=t S wife DEher €t s &% Aefts
YJUT AS| IHTEW &% e, Jieh & @93, Ifas @ g9 &
=33, for 3 fifg ger 3 fa 0= Arfasr <t A wife iy gormsr=t

! Please note, for simplicity the word ‘Pothi Sahib’ is used generically in the text below but this label can also be extended to Sri Guru Granth
Sahibs or any other Granth Sahibs.

2 fgqur 998 &< 99, Aas3T Bt 'UHt mrfae’ mee Jat 83 uts g wing 39 '3 <afswr fam I ug fon 89w &'t a1g ofe s A faR 39 9 mrfog @ Hugg J9
Fufen™ 77 AFET JI
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‘Pothi Sambhal Seva’ refers to the techniques and methods used
in the physical care of Pothi Sahibs.

Pothi Seva undertakes the Sambhal Seva of any Gurmukhi
Pothi or non-Gurmukhi Pothi, although primacy is given to
Gurbani and other texts from Sikh literature. Whilst the word
‘Pothi” may refer to any text, it is generally associated directly
or indirectly with the Sikh tradition. The appellation ‘Sahib’ is
generally used for those containing Gurbani or texts closely
connected to Gurbani. Other Gurmukhi or non-Gurmukhi
books which have less of a connection to Sikh tradition are also
repaired, but are less of a priority.

A ‘Sambhal Sevadar’ is a person who repairs and maintains any
type of Virasat (heritage). A “Pothi Sambhal Sevadar’ is a person
who repairs and undertakes the wider care of Pothi Sahibs. If
they receive any payment for this service, they can still be called
a ‘Sevadar’.

A ‘Sambhal Seva Asthan’ refers to any location where Sambhal
Seva is carried out on a regular basis.

feg fea Tgat fafamr 7t wis feg, orafie YAz < Ioa Smif
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Sambhal-Seva Philosophy: The Historical Context

Pothi Seva understands ‘Pothi Sambhal Seva’ to be an intrinsic part of
the Sikh tradition. In various Sikh lineages, there have been various
figures recognised for their role in Pothi Sambhal Seva. Up until the
early 20th century, there were highly learned individuals from various
lineages who would have hand-produced Pothi Sahibs as part of their
expertise, and would have undertaken the repairing of Pothi Sahibs.
Most of these Gur-Sikhs remained anonymous but their work and
devotion can be seen in the thousands of historic Pothi Sahibs with
ancient historical repairs. Nonetheless, there are some specific historical
Gur-Sikhs who were recognised for their role in the Sambhal Seva of
Pothi Sahibs, as listed below:

1.1.  Baba Buddha Ji has been recorded in many historical
texts as being the first ‘Granthi®. A ‘Granthi’ is
responsible for the physical care of all Pothi Sahibs at
an Asthan. To some extent, this is a unique position
within the Sikh tradition and it is quite possible that
some of the earliest known repairs to the earliest Pothi
Sahibs in the Sikh tradition were carried out by Baba
Buddha Ji and followed by the tradition of Granthis
who were subsequently established after them.

1.2.  Baba Shaam Singh Ji Sevapanthi (1803-1928CE) is well
known for their contributions to Raag Kirtan; however,
they also made significant contributions to the world of
manuscript creation and restoration. Baba Shaam Singh
would encourage the Sambhal Seva of Pothi Sahibs and

HIB-AT fagAa: fef3ame yrar

et A U #s AT § ity uduar T wiegdt f[Jar mes<t 31 -3y iy
&3t a1t 31 208 7 © w3 39, - e © feeTs 8% Ao 1 I8 &%
et 7Is {39 S9R He W3, wrde! Horas € IR &, 08t Arfost & yous
IIe As| forg 593 I3y JU3 A UI fde & fHaa3 W3 waar garat et
Afgst R ot 7 Aaet 3 frig' feg rats yaHs & fomami I | fag &,
% v fef39A I19-fiy 96 A st Arfost &t Ass AT ({9 wuet giiar g8t
S 7 Fe, 7 It FoET 35

L1 =g At oe ffsors ofF fio ufad 3 =TI
3T famr J1 IfE wirEs fE FIRmE Aie U= Frfogs &
IS BY fineg der I gy JT 39, g it udugr @
wieg i fedus AfES I w3 feg ydt 39t Ase I = it
UIUTr 9 AZ 3 ygremi U&t Afgers’ & HaH3 g e ot
o w3 Il S udugr enrraT St Ardt It ot B

3 T AEU3 I8 7

® It is important to recognise that in the present day the definition of a Granthi is not as clear and the term ‘Giani’ is sometimes used. It would
perhaps be better to revert to a more historically accurate definition of the term ‘Granthi’.

* fog mise At 3 i wiaa w29 gft < ufggmr 6t e adt 3 w3 ot @9 famret mae & =afswr wier 91 9 mee < fefsoma 393 ot ufgsmr <%
W3 wfee faa3g d2am
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there are many documented examples of these
achievements from their life. A small number of
anecdotes below are taken from Sant Gatha (originally
written by Major Prem Singh) as well as Baba Shaam
Singh Ji (by Daljit Singh Bedi) :

1.2.1.  'Atone time the Jild' (cover) of Sri Guru Granth
Sahib Ji became damaged. Seeing this, Baba Ji
took the manuscript to a famed Muslim
bookbinder. The whole time that the Sri Guru
Granth Sahib Ji manuscript was being repaired
by the bookbinder, Baba ji would visit the place
and offer a garland of flowers for Guru Sahib
daily.'

1.22.  'When Baba Ji would go and visit different
Gurdwaras he would keep a few things in
mind. One point he would always keep in
mind was that whenever he saw that a Sri Guru
Granth Sahib Ji manuscript had become
damaged, he would firstly explain to the
Granthis to get the manuscript repaired. He
would then make the Granthis promise that
they would get Sri Guru Granth Sahib Ji's Jild
(cover) repaired by a skilled bookbinder. If it
was needed, they would also give money
towards this cause.'

1.2.3.  "Whenever visiting a Gurdwara Sahib, Baba Ji
would offer Chandoa Sahib, Rumala Sahib,
Manyji Sahib, Cushions, Chaur Sahib as needed.’

1.24.  'Baba]Ji would always carry with them Hartaal
(correction fluid), Ink, Bamboo Pens (kalam),
Paper, 'levi' (paste prepared from wheat
flour /starch), whenever they saw an ang (folio)

1.2.

g 7o iy 7 A== (1803-1928 €t) 9T dig3s &g
WE I3 WS B8 AE 7 96, Ud §Iat & JE-Bu3
Ig&" JfE & fBurd w3 Hs © 939 R9 & HI3eyds
WaETS Y| s A iy 08t iriosrs ©F A9 AT 996
BE Ha13 § 837Uz 9% A W3 8% © Hies fed for it
Hg3 AIif EA3eH @erdds fHaEh I5 | 95T B9 g%
THIS A3 e (WAS feg Ard JH iy enrar 39 98) w3
& It 5 7o iy 7t (E5H3 iy S5t e I e 9
Ia:

121, feamd  a1g 3fm Arigg /it & g (3e9) va =g I

I A fog Sy J g A 31g 9fE Afos § S HEga
HASBHS fAserd a8 & 18| A/d™ AW A a9
g 7 I1g 3 Arfos i @ J8-Bu3 & yIHs St
7 I A, gr= A SereT feR AETS '3 H d 31g Ao
S8 T B 3T AT AG I

122. AT A 43 JO9efor g AR AS 69 9%

Jist firs feg Jue As | fog a3 8 onmr fimirs
fro PR AT A Qo R A R ggaE
Afog A e @t @3 grygg I famr I, 3FGa Az 3
Ufggt JfEmit § ANSER A fd 8T e it & ydu3
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Bedi)

(Extracts from 'Sant Gatha' and 'Baba Shaam Singh Ji' by Daljit Singh

1.2.5.

1.3.

1.4.

1.5.

of Sri Guru Granth Sahib Ji requiring minor
repair, they would do that immediately.'

Baba Shaam Singh derived much of their
knowledge from the Sevapanthi/ Addanshahi
lineages and it is likely that they would have
derived their knowledge of Sambhal-Seva from
a variety of learned figures from these lineages.

Bhai Gobind Shah Singh was a close sevak of Baba
Shaam Singh who personally carried out the Sambhal-
Seva of Pothi Sahibs at Baba Shaam Singh Ji’s
Dera/Dharamshala during the later years of Baba
Shaam Singh'’s life. There are a number of manuscript
Pothi Sahibs, including Sri Guru Granth Sahibs, which
can be found in various asthans, particularly in
Amritsar. It is likely that they were encouraged and
perhaps even trained in this seva by Baba Shaam Singh
Ji.

Giani Gurnam Singh Ji Sampradai Bhinder Kalan
(~2020CE) was known for their skill in repairing Pothi
Sahibs and in particular Sri Guru Granth Sahibs.
During their time as a student of Sant Giani Gurbachan
Singh Ji Khalsa, he was already known for repairing Sri
Guru Granth Sahibs. As a nomadic Giani, they would
travel from village to village performing Sambhal-Seva
in addition to Gurbani Katha.

It is evident and clear from the brief outline given
above, that the ethos of Sambhal-Seva is deeply rooted
in the Sikh tradition. On this deeply rooted plant, Pothi
Seva has grafted many useful methods and techniques
derived from various global conservation traditions,

1.2.3.

1.2.4.

sIge| fad B IfEMi &% =mieT I HG fa 8T 7t
3g 3fE Arfag i 2 fase (d<9) & ydns i
J&IHE fagers 3 g9 e=dt Add 3F udt 37
for Aer 58 Hiowr & fide A1’

A< & JPenST ATfds A 3T I A 33 WeHI
e, g N S T
wigg gl

T H WUE &8 I3, i, STH ©F I8H,
I, B (Fed © e/ Acgg 3 f3wg |5t Ore)
Il A & 7 Ig 98 Arfod 7 v 3 U eue
A S I3 D BT & 3 vz, Ga feg 333
JIT AGI'

(T5r3 fiw =<1 & 'H3 IrEr w3 g 7 iy 7 9 92 3y)

1.2.5.

= 7H iy & wuer 5g3 AgT famirs

AenfE/ WZaadt Fyee 3 yuz A3 w3 Agee I
fa %' & for Hugere €t et fefdes murhat 3
HIB-AZT T fmirs Y3 ofi 3T J=ar|

13. 3 difde mg iy gvsm 5 fify @ saciet Aed As gt &

g9 7 H iy 7t @ Fles © 9miT © A8 ©J's 99T AT iy




5<%

e Hzw

Last Update: 26th August 2026

Jasdip Singh

1.6.

which have been accessed through the study and
research of literature and learning under a variety of
experts. This includes the traditions of paper
conservation in East Asia (Japan, China and Korea) as
well as Europe. From Europe the philosophical
research-based approach developed by experts such as
Christopher Clarkson and JA Szirmai is particularly
important and should be given utmost respect, as with
any expert, from any tradition whose expertise teaches
Pothi Seva sevadars. Such experts should be regarded
as vital tributaries whose knowledge flows into the Sikh
tradition of Sambhal Seva. Prior to the influx of this
global knowledge, the examples given above show that
Gursikhs involved in Sambhal-Seva carried out this
seva using materials and methods which were available
to them at the time. The Sri Guru Granth Sahibs
restored by Bhai Gobind Shah Singh, for example, show
that they sought to use good quality handmade papers
and re-bound using a structure based primarily on their
original construction (minimal intervention).

In the present day, Pothi Seva has access to a far greater
selection of materials and technical methods which
allow us to preserve a much greater proportion of
original historic material so that a greater variety of
historical signs and marks can be witnessed. These
signs and marks help present day Gur-Sikhs to connect
with the historical past. The importance of
remembrance is evident throughout the Sikh tradition.

1.4.

1.5.

it € 33/ govEST fed UEt Ariges & HIB-Ae fo i 39 '3
i3t H I 3fE Afos AA3 93 A IE-fu3 Ot Arfas
I, A S-S WRETS, §TH 39 '3 1ifi{3Ag {9 fHe Haemi

I5, frigt & =2 & fog Higgr der I fx G &t Aors ot difdfe
T fiy 7t & S5t /it @It S s md T wt e fer A=
39 @3miaz i3 fami /i w3 mrfee fusrd 2 &3t ardt

famrat IIgeH fifw it Ayerfe 939 st (~2020CE) OEt
AfISt W3 uH 999 7 Iig 9jF AT € HIHS 96 © Iad
FE AE A Ao | A3 fImirat Igsos iy ftysar 2
fefenrge e, 89 ufagt It /f g 3jF Ao i <& yIHz B8
e 7AE AG| IHEI fImst Je e a3 o filz-filz mra
ASS-AS dge W3 JIITe! a8 & I

HIg-AT € g3t S /gt iy Jua feg 5193 Ui 931
W3 ISAS S ABHAT A3 J| fogst § Tamr S -2
A udugret 3 fonr famr 3, 7 13 f3ust a3t © niftmis,
B, W3 -2 Hifgd' < waree I e e U3 ol
famr 31 fom iR Yot edbor (Aurss, S w3 3 S &%

&S gIu €9 I & IS @i uduaet BTHE 6| wIu 3
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qACST SBIIAE W3 HIgHE TId HIIT enirar feaH3
TIHfGE HA-O93 Ude fenm 39 '3 HI3TuIs I w3 fen
S ABII T I AT AT gdier J1 A8 & HIs, IR &
YJugr T fAet Y93 U8l AT AET § foan & e
feo €S 3, 67 &5 Af3ag &% U@ wigs gdter J|
WA Hidgat § HISTUIs ATed aemif © 337 A e
Fdter I i’ T famis Aers Aer & fify uduar R =fder
J| for IBEs famis B winie 3 ufost, §ug i3 Geragst
&1 T QusET MGt w3 fedhni & 233 J9a i3 A
BTrags &, I diftde 7Y fify enrar 598 o3 /f Ig 9
g, fog ©Imee I6 A Gus' S TR egn e Ja ey 58
I < 793 A9 < AfE A3 w3 e 39 '3 Qo' &t
WHS GRS (We-ue Tyaswiel) '3 wOds 5e3d ©f @93
99 HF I o AHA AT

wrd AN 39, U8 ATT © 38 TaMT St wisa Ags fefemr
ot Jugret € 3o w3 uega S ude J1 AT &S
Y3 fef3gmAs AHaIE © Tge § BIfmi3 JuE B8 AEt AHTET
J9 Fg A J| for © o8 Fe wird A8 I8 fan U Arfogs
© TIHG JIT I6, B & f3oAs farmami w3 fds' @ <t




e Hzw

Last Update: 26th August 2026

Jasdip Singh

UfggT &8 0 TIns e A 36| fog fde w3 foms nrdt
J3-fifet & faf3gmAa w33 &% HFs 9T Hee Jde Ia|
fued A © gafid’ & W 996 B HI33™ Y3 fify uduar fg
mire I

Sambhal-Seva Philosophy: Unity in Diversity

1.7.

1.8.

1.9.

Pothi Seva welcomes Vidyarthis from a variety of
backgrounds to become Sambhal Sevadars, regardless
of sex, race, religion or ethnicity. Any individual who
wishes to learn Sambhal-Seva is welcome to join Pothi
Seva as a Sevadar, provided they show a willingness to
adhere to the Pothi Seva ethos. However, tobacco users
are forbidden to participate in this seva.

Darja 4-5 Sambhal Sevadars (please refer to the end of
the document for the definition of the different levels of
Darje) should be particularly aware of this diversity
and ensure that no Sambhal Sevadar is made to feel
excluded. Darja 4-5 Sevadars have a core responsibility
to ensure all Vidyarthis are made to feel welcome and
given access to teaching.

It is possible that, in contexts where Pothi Seva is
operating at an Asthan, there may be a specific local
protocol which is different from Pothi Seva’s own
views which cannot be altered. For example, some
Asthans may only permit Amritdhari Singhs. This is
outside the control of Pothi Seva.

HIB-ATT T IBAS: WESIIT T Il 83T

1.7.

1.8.

UE AT 891, 5AS, O9H 7 73 & udeo d13 &, A9
ATd 556 Y =i fugdz @3 fefowgd e a3
FITl J| I & fenEa St 7 Aos-Ae fidsr gder I, ©
ATTd o UE AT &9 THS JE S8 Aed3 J, 9A93 69
et A & a3t & uge 596 ©f e feue| Iy, 39y
Susas=t § for AT K9 fIA 8 & Hadt 3|

TN 4-5 HIg AT & feA fefda3r s uA 39 3 93
Jer gdier I w3 fog weltdt gege gdier I [ 3 & Ao
AT WU WY § QUTT A WISl HIJHA & 53| ©9n 4-5
ATed o fog welldt gErgE & vy et I /e
fRfenrgEmi & g3 oisT A W3 8 § Rfen Irs 596
T e f[E3THR|
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1.9.

fog g I fa, i U= Aer far winers g g% 9dt 3 fam
&9 gy Agsd Hawe' 3 A feg U= Aer 2 fo vt
AoI 3 IS 99 IS o 5T &1 7 Hae, B8 I3 Faz=t
A fog Afs It o8 foda3 © Aae I8! feg ISt Aer e €A

Eg-IoE]

Sambhal Seva Philosophy: Members, Students and Teachers

1.1.

1.2.

1.3.

There are two types of Pothi Seva membership;
Ordinary and Donating. Ordinary Members receive
quarterly newsletters and do not contribute financially,
Donating Members receive newsletters and also
contribute financially. Both types of members may also
become students of Sambhal Vidya.

Teaching Sambhal Vidya is one of the main purposes of
Pothi Seva. In the vast field of Sambhal Vidya, no
individual Sambhal Sevadar can necessarily claim to
understand the entire vast expanse of knowledge. All
Sambhal Sevadars should consider themselves
Vidyarthis. This will ensure the continual growth and
development of Sambhal Vidya. Through research and
experience the collective knowledge of Pothi Seva will
increase. Sevadars of all levels are encouraged to share
new ideas and techniques. Darja 4 and 5 Sevadars are
required to apply their wisdom to assess any methods
which are significantly different.

Sevadar assigned with a Darja, or on the pre-Darja
program, are not permitted to undertake paid private
work on any Pothi or item which relates to Sikh and
Gurmukhi script heritage. They are only permitted to
undertake private work on material which is classified

AI'® AT 2B A Aag, fefonrgal w3 ity

1.1.

1.2.

st Aer Agafou @ @ famit Is; Ardrgs w3 eRed|
AOge Hed B30I ufgar YUz 59€ 96 w3 3T gt ersy
w3 THET & e 951 ©F famH © Aag Ags fefonr @
fefenrgst < g Ase Ia|

Hes fRfenr § farer Ut Aer o fod Y Yors 31 #'S
fenr 2 werg 939 feg 3 & fong o3 Herg Aeeg
gt 39 '3 Ao fefenr © 7S feAsT § AHSE T emE
&t I9 AATT J| A9 A AT’ & WUE wiy § fefenrgst
ST oo J| AR o8 AT AT T feaA fo 3 Y=t
TOIr| B W3 309 © &' UE AT & AT famrs I9
T0AT| I3 fe BTN @ AEET & 52 w3 Trier I
et A feg AT Sde" TrdieT Ud ©IF ¥ W3 UR ATET §
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1.4.

1.5.

1.6.

1.7.

outside of this category provided it is not undertaken at
the Pothi Seva Asthan and does not use

tools/materials / equipment which has been purchased
for seva projects.

Sambhal Sevadars who progress to Darja 4 and 5 may
attain the status of a teacher. Traditional Panjabi words
which signify the status of a teacher can be used by
other Sevadars to address them. e.g.: Ustad, Bhai Sahib
etc. However, there is no compulsion to use such titles
and, furthermore, Darja 4 and 5 Sevadars should
continually see themselves as students and seek to learn
from all Sevadars at the Asthan regardless of their
Darja.

Sevadars who agree to conduct seva at a location which
involves them living at a substantial distance from their
home can be provided with a higher hourly rate than
that of the Darja which they have attained. This is in
consideration with the risk and inconvenience they
incur as a result of living away from home for extended
periods of time. Such increased rates will be calculated
and adjusted on a case-by-case basis.

Sevadars who wish to obtain the Darja of a paid
Sevadar can be enrolled onto the ‘Pre-Darja Training
Program’ in accordance with the rules laid out in the
separate ‘Pre-Darja Training Program” document.”
(Appendix III)

A separate category of student is the ‘intern’. These are
generally conservation students from a non-Sikh
background who wish to develop their knowledge by
learning at Pothi Seva. Pothi Seva welcomes such
interns over the course of the year, provided they are
not smokers/ tobacco users, compliant with Pothi Seva

1.3.

1.4.

1.5.

W I @ &% faR & 593 &= 7 263 313 § ugusE
e I

g2 ATergt § Tar o3 famir I 7 1 yg=-Ta JaeH
IS T IH FI6 & forde3 &t I, 7 8T i w3 ot
&t & fegAs &% gfgnr 3=

G & gz Gast Fiadh 3 fistit i age S nifamr 3 3
for 7t 3 Frag WEE 95, fog BI3 &% f3 G ofH U
I I AR-AHS / IS/ Guege ©f @393 J9|

HI'® ATT'd 1 T9r 4 W3 5 3 3Jd1 dae I, i

Wit T B9 YrU3 Jd A I6 | UdUIETs Udst Hee
A niftmmye & AfESt § TIAER 9%, BIa § AYTS 996 BE
TA AITT OTT 293 AT Ao I6 | fAS: @A3e wifed| ug
WA QUi & 233 S96 & I8 HAgSt &t I w3 or 3
fegreT, Tan 4 W3 5 ATES S BISIUE WY §
fefenrgst It mge gdier I W3 wiHE'S @ AQ Aeed 3
fHere & AT 99t I J, 879 @I I S IR

A ATed fai WAd AFS ‘3 AT 996 B Afons I8 I ffa
g5 SR wg 3T gat ‘3 3fge der I, 85 § GRTan
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1.8.

and local site ethos/maryada, and respect the sanctity
of the work which Pothi Seva does.

Pothi Seva is able to assess each request individually
and cover accommodation costs and local travel costs.
Air travel costs cannot be covered by this Training.
Only one intern is accepted at any given time at a Seva
Asthan and the current maximum capacity is two
interns per year.

1.6.

1.7.

(TI) &8 T et T it 7 Aae 9 1 8T S U3
CiEds]

frofAIB S ims Re e I Gu S misd ua 3
TI IIIE B A& HeH W3 WHIRTT T HIHE II< I |

for 39t & S0 €9 99 A © WO'd ‘3 WEBI-wEd 39 3 et
I I SISt A=A

foR & =g 9 T foguds fenn I3t § fimis (fg Sue
I8 IA-TI-IA WOT ‘3 A3 A=TT|

H ATTT 36Hd T8 AT T B9 U3 96 ©f fier
SR Is, 85 & 'YIe-TI ReTan AT A Age I, 7 [
243 YI=-TIA Y@ eR3ed (Wiifsan 1) ffe Tan
STt @ WeHg J=4r|

feforgd & g 2t B ficgs 31 g v 39 339
iy fugaz =& fefonrgst I8 I& 7 U=t Aer feg fig S v
IMIrs T feaA a9 Ige 96| UH AT A'S © B9'6 Midd
fecdod T AT I9Tt J, IR93 8 freeesHt/Sag &
I3 II& TS & JT, TS HigWEr T wed JI6 W3 UE
AT 8 IH & Ufe393™ T Af3ag ade J|
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1.8. U AT, foofr 8 vafon w3 AEed w3dr © uafonr iig
RT3 a9 Al J| Ied 3T © HIO for erie feg ot
W HSR | AL wHES @9 foan & A fige Ba féeas §
AT A3 AeT 3 W3 Hger witd3H AHSE Y3t A © J1

Pothi Seva Sessions:

1.1.

1.2.

1.3.

1.  Open Seva Sessions:

It is necessary for an Open Seva Session to be
supervised by a Darja 4-5 Sevadar for the entire
duration. During an Open Seva Session, any new
Sevadar is able to join. It is expected that a Sevadar’s
first session will primarily involve shadowing Sevadars
and being introduced to the Seva Asthan in general. A
Sevadar should not expect to begin any hands-on Seva
in this first session. A Sevadar should only be assigned
a hands-on project once they have completed the
membership form and been inducted into Pothi Seva
via the Sambhal-Nama document.

Sevadars who are salaried are collectively obliged to
attend Open Seva Sessions, and Darja 4-5 Sevadars are
permitted to undertake agreed hours of paid Seva, in
addition to the Open Seva Session times.

Photographs taken during such sessions should all be
uploaded to the Pothi Seva drive and except for the
official Pothi Seva account, they should not be posted
on any personal social media accounts.

2. Technical Vidya Session

1.

U5 AT AFS:

3 Ao Ans:

11 f¥3 A< Ans § ow0t 38 i var 4-5
Aereg end f5aara! agat It 31 g ¥3 Aer
G B9, I8 & 5T AT AHS J AaeT J1 &%
ATed § Ulad Ans RT g AT I S &8
fHETfem™ A= W3 AT WHE'S &% A'g Agerfen
29T 52 Aererg § fon ufos Ane g 36 I
AT gg 5I6 S @HiE &t I3t gdiEt &% ARed
3 foR U=t Arfos T A= Sgd 3t At JeT grdier
J 7 G Heafiu aan § 39 82 I& W3 Has-an
THS™RH § UF6 W3 AHYE © &% UH AT <o 7S
J e TSI

12. fAo' AT 38 IoHT T wIT I, B BE UG
AT ARG {9 AHS Je igdl I w3 Tanr 4-5




5<%

e Hzw

Last Update: 26th August 2026

Jasdip Singh
2.1.  Inaddition to the Open Seva Sessions, a Seva Asthan Feeg d S AT A e i 3 ez AT a9
may also have some set Technical Vidya Sessions where =00
Darja 4-5 sevadars will teach important technical skills. AfH3 I Ty W 59s & fermz J1
In these sessior.ls, repair anc.l binding techniques Wﬂl. be 13, g & A A @ S frdog S Yt e @
taught as required. The topics for these sessions are in a 3
separate column in the Sevadar Training Program. The drive f&O T9d Je gdieM I8, W3 Ut ATr 2
timing of these Technical Vidya Sessions can be Coe .
arranged flexibly by Darja 4-5 sevadars through nifertas werge 3 ge fom forit s Highr
consultation with the Sevadar team. Ideally, there warGe OUg iR & A o IFdg & st uhs
should be at least 2 such sessions per month and paid =7 = -
Darja 4-5 Sevadars should record such sessions clearly gJie
on their time log spreadsheet.
3. Likhari Sessions

4.

3.1.

Additional Sessions

These are sessions where Likharis (scribes) are taught
about the skills involved in preparing a well-
functioning Pothi Sahib. Such sessions can be scheduled
flexibly by Darja 4-5 Sevadars and may take place
simultaneously during an Open Seva Session if no more
than 2 Likharis are being taught. Paid Darja 4-5
Sevadars should clearly record such sessions on their
time log spreadsheet.

4.1.

It is expected that paid sevadars will run additional
Seva sessions during the week. These are not ‘Open
Seva Sessions’ as such. Unpaid Sevadars who have
attended Open Seva Sessions over the duration of
1month are permitted to officially join such additional
sessions with written documented consent (e.g.: a
message or email from a Darja 4-5 Sevadar notifying the
Panchayat). Darja 4-5 Sevadars from other Asthans will
also be qualified to assist in guiding and training
Asthan Sevadars to help them reach Darja 4-5.

2. 3 fefenr AEs

21. U3 AT Amst 3 frwre, AT wiEs 8T g% 3aalkl! fefonr
AHS (technical workshops) @ J Aee I& g €37 4-5
AT I ATES § Hgdl 3aiel god frargedl fogt feg
BF WgHT HIH3 w3 frisede € 3914 7 3 ATerg fiugd
PRI f9 R 2ud a3 (fu Ia| fogt 3t fefenr
ARG T AH ATed SH &8 AB'I-HART I9a I 4-5
AT BU3 I A TS| WEIRS 39 '3, Y3 Hter wfie-
UiE 28 WJ ARG JT T 96 T 4-5 ATES § wifrd
ARGt & wust A B9 AzHie '3 mine 39 '3 foads I
e I

3. feudAns
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4.

3.1.

Aigs § g g9 fusrd i85t Aet Wi Ans & Tamr
T 4-5 ATTI VT fous i3 7 Aeer J1 Add agt fosmr
figerdt fifre Trder 3 GF § 4 Aw As @ feg A St A
J1 I5HT TH TIT 4-5 AT § Wi ARG § et A
331 mizrie '3 mine 39 '3 By gdter I

O AEs

4.1.

Oite i3t 7t 3 X Seug T8 AT JE3 BTG TY AT
s gegedl fog for 397 U AT Ans' &t 98| g Hats
TH ATET § witargs 39 '3 o3t/ eAs=ins (=
gz § B3 96 €8 ©9rT 4-5 AT ©F HoJT A 8AS)
A3 o8 Wid o0 Ane' [f8 7rs JE & foaas i85t
G| TR WHES T E9H" 4-5 ATET WHE'S ST &
TIT 4-5 3 UJTE ST HET 996 S8 HIdedHs W3
frusTe 2 38 v J=

1. Pothi Sambhal Sevadar Darje (Technical Levels)

1.1.

The levels provided below have been detailed to
provide a pathway for the merit-based progression of
Sevadars. A Sevadar in any given level may be paid or
unpaid. To be paid as a Sevadar is entirely in Sikh
philosophy provided the Sevadar primarily considers

1.

Ug 735 ATTd ©ad (3datet UOg)

1.1.

AT € 396t § auT B I&t [I3 TIfmit T eger ids
famr J1 fo & T9n © AT § Soud I3t 7 A I
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the payment as a secondary fruit of their Seva, the Aeorg & 35U fUsst fily fAg3 o8 AfTHS 3 9Ag3 A
primary fruit being the spiritual fulfillment and . =
conservation of Virasat, which is achieved through T o T Wit YI3t 99 & i 3aua < Yt
Seva.
1.2. Please refer to the ‘Pothi Seva_Sambhal Sevadar 12. J&' 13 Mg Hy <8 U AT
Training Program’ when reading the descriptions given Aererg fiysst i‘{a’ran-[ S & A9 V| IR AT wAES
below. For Seva Asthans which are in an earlier stage of . . .
establishment and where there are no Darja 4 or 5 FEme € g Uz &9 Io, e S ean 4 77 5 Aees
Sevadars present, the highest Darja Sevadars at the Yige &t g, wHES € FE 3 €8 v © Reerg U8 Arfus
Asthan are authorised to receive and return Pothi Sahib =
projects and other similar basic tasks. SIH G YUS IS W3 TUA SIS SE w3 I |
1.3. There are two types of Pothi Seva membership; , e .
Ordinary and Donating. Ordinary Members receive 13 e Aw Auaf © I5; SERERUELL
quarterly newsletters and do not contribute financially, OIS Nag 3 ufsar U3 IR I6 w3 3T gt ey
Donating Members receive newsletters and also o ) * . =
contribute financially. Both types of members may also &t R I, Tren T T8 Hed fegadied yus 98 96
f hal Vidya. . . . ' o
become students of Sambhal Vidya w3 B k2 95| 02 S @ g Hes ffonr @
fefenrgst & g Aae I6|
1. The Main Steps in a Seva Project: AT IgH © YHY JIeH:
1.1.  Receiving a Pothi Sahib Project )
1.1.1.  Custodians of Pothi Sahibs must ideally contact
Pothi Seva using one of the official email IDs or L1 Ud Afos agd Yz gge 98
phone numbers. Darja 4-5 Sevadars who have 111 TR ARTs @ AT T3 e R Has &
access to these official lines of contact are o = b
authorised to instruct custodians on when to WaTg3 8RS WEE 7 @& 99 © gt U Aer
bring a Pothi Sahib for Seva. No other Sevadars ) )
are able to authorise the receipt of a Pothi &8 FUd I96" Tdter 1 TIR 4-5 AT frigt &
Sahib. Hugs e fost witle g3 site Saude 3,
1.1.2.  Each Seva Asthan should have an ‘Arrival ATEgt S fod fogen T S8 witag3 I6 S AT
Guide’ document which clearly instructs




Last Update: 26th August 2026

Jasdip Singh

5<%

e Hzw

1.1.3.

1.1.4.

1.1.5.

custodians on how to correctly and safely
access the Seva Asthan.

When a Pothi Sahib is received, it should be
initially recorded into the ‘Log Spreadsheet’
and given a number, followed by entering its
basic details. Each Pothi is given a Pothi Seva
Project Card which remains with the Pothi
Sahib for the duration of the project. This card
will be signed by the Sevadar who receives the
Pothi for the Seva and the custodian.
Immediately after the handover, 2-3
photographs should be taken of the Pothi and
the card, ideally on the same date it has been
received.

A new Pothi Sahib written by contemporary
Likharis can only be received by Darja 4-5
Sevadars, if it has been checked for major
scribal errors by any historically recognised
Sikh institution. This could be a traditional Sikh
Sampradai ranging from ancient organisations
such as the Udasin Panth, Sevapanthi, Nihang,
Giani Sampradai to more modern Sikh
institutions such as the SGPC. This is an
essential requirement for all newly handwritten
Pothi Sahibs. Documentary proof of this
checking procedure must be provided in the
form of a duly signed or stamped letter.
Additionally, the name and date of the Likhari
should be written within the Pothi itself.

At any given time, a Seva Asthan must have no
more than 1 larger Likhari project (i.e.: a Sri
Guru Granth Sahib ji or similar sized Pothi
Sahib) and 1 smaller Likhari project. This is in

1.1.2.

1.1.3.

1.1.4.

& Uet 7o § < fenr@e grdier J1 o 99
Ton © ATed § oo Us 3 U8 Arfus Aer g
e fonwrGer &t gaier J1

Jer grdier 3 faA © feg AT wAES 39 AT w3
AIM3 B9 &% UJoe g9 Areardl i3t e

e Ot Aigs YUz It 3, 3° fomrg ufost &
Hedl Freardt B St /e | g9 e et § s Ot
A I 93 = i3 A= faA g fineg
ATTI W3 IHTB T TASHI JeE| YUI II6 3
3I3 U it 2-3 I II3 BEMI e, A S §
U Ao Yu3 It =

TG TIT 4-5 AT ETT U3 A5 A
AEM I& fl TR fef3ara 39 3 wasryu3
HAEr evrdr <300 fBE3t 83 & 79 I gt I
fog g ySug3 fitd Husew J Aael I fAr fif9
yEts AREe, s fa §evite U, fodar fity,
Aende, famrst Fugee 3 & 3 J9 wrofsa fid
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order to ensure priority is given to Sambhal ArEre, {7 fa gic UsAr g, WA AL AL, weE
projects.
I3 FEr wfed 7l g6 feg st 3 &d1s
2. Storing a Pothi Sahib Project fer f T
2.1.  Darja 4-5 Sevadars should advise on where a Pothi o = 5
Sahib is to be stored. Sri Guru Granth Sahibs, Dasam for goret © oA Ag3 fa U39, eAsys A
Granth Sahibs and Sarbloh Granth Sahibs should be . -
kept underneath a Chandoa Sahib. If any Pothi Sahib A9 T U e Yo iz Ae grdier 31 i3
has fab.rics or materials which could be immediately fserdingt & wiier s W 3ty & et @ g fswe
damaging, they can be carefully removed and returned = =
to the custodian. grdrer I
3.  Preparing a Sambhal Proposal ! . . P
3.1. A Darja 5 Sevadar is permitted to allocate a project to a 115, o 3w, Rer wiers e fid <3 g
Sambhal Sevadar. & e (@ i g 9fE Arfos v e I <37 9fm)
3.2.  Before commencing the Seva, a Sambhal Proposal w3 g 23 wrgfad U=t IR for e ugurs fig 3
should be written. This can be drafted by a Sambhal . & AR UfTs R
Sevadar of any given Darja. A Darja 4-5 Sambhal Ll Ik 3
Sevadar is authorised to check, sign and pass on the
proposal to the Mukh Sambhal Sevadar (currently 7 Ao Igs UH Afoy < B
Jasdip Singh). The Mukh Sambhal Sevadar must have o R
their own proposals checked and signed by another 21. T 4-5ATET S HST S TS I fo Ot wrfos § o
Sevadar of the closest Darja. Ay S 31 7 g o RIS, TR o HETE w3 AeEST
3.3.  The Mukh Sambhal Sevadar is expected to check and E]IE[ Afas & genwr Ffag € Jat Iftmir 7| Aag fan U=t
edit the proposal once it is received, ideally within 1-2 - .
weeks. The finalised proposal is incorporated into the AT @ §r8 WA U IR A &8 gaie U AT g,
Log spreadsheet. 3t 8Ie § I T AT I W3 HEB G AS I TUR AT
4.  During Sambhal Seva Practices GRiESEE]
Please refer to section 8 for guidelines and practices to be adhered to
hen completing Seva. . .
when completing Seva 3 “
5. Sambhal-Seva Completion Documentation
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5.1.

5.2.

6. Sambhal Asthan Finances

At minimum the post-Seva columns in the log
spreadsheet should be completed. These can be drafted
by the main Sevadar completing the project (any Darja)
and finalised by a Darja 4-5 Sevadar.

Any material which could not be re-integrated into the
Pothi should be stored in a bag or envelope along with
the project card. Such materials constitute a future
research resource and should not be discarded.

6.1.

6.2.

6.3.

6.4.

Pothi Seva Asthans are all funded centrally and
purchases must be authorised by a Darja 4 or 5 Sevadar.
Darja 1-2 paid Sevadars are authorised to purchase
small equipment and materials up to the total value of
Rs 10, 000 as required. Darja 3-5 Sevadars are
authorised to purchase materials and equipment up to
Rs 50, 000. Purchases exceeding this amount require
prior authorisation from a Pothi Seva Panchayat
member.

It is a fundamental principle of Pothi Seva that any
project should be undertaken by Pothi Seva without a
fixed cost or fee. The custodians are welcome to donate
to Pothi Seva, however if they do not or are unable to
so, Pothi Seva will complete the Seva with the same
level of care.

It is not permissible for Sambhal Sevadars to prioritise
the completion of a project simply because the
custodian offers extra payments with the intention of
having their project prioritised.

Custodians or Sangat members wishing to donate to
Pothi Seva can use the electronic donation mechanisms
on the website. Sangat in India can either do a direct

3.1.

3.2.

3.3.

TSI YA AT T I I ATE T g W I AT IIA g oe &
g J1

AT B 9% 3 ufast, fa AsS YAz St Arer grdier
J| g fTA St Ton © HS'® ATT g end g 3T A
AITT J| T 4-5 HI'S ATET § HY AI'S Aeed (A S
HAHE fHw) § YAS™= € 79 596, IH3™HT 996 W3 UH
96 T it I Yo HIs ATed § e YRS & 7Y
foR sEidl €90 © ATTTd ©WdT EH3H3 JdJ8E Tdie

Jol

HY IS Aeed S YRS U3 Je 3 oM feA & 841
AIHE f9 7HS 9o Ide J1

HI® AT ©J'6 © fauH

41. AT ITSUBE I3 AT TH fouHHE w3 HIweT 9918
IEEASEIR S]]
51.  BIrA)Hie R W e dre-Ae” I8H Yd i3 A e

I5| fega’ T HaF Sus AT § B  fan (foh < gav)
4-5 T T ATTd § Al 996 B8 i3t AR
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bank transfer to the central Pothi Seva account or
directly purchase equipment and materials specified by
Darja 4 and 5 Sevadars. Such donations should be
recorded on the ‘Pothi Seva Donations’ spreadsheet and
issued with a receipt if possible.

6.

5.2.

et & Arardt frm & O g gera Afr &t 7 AeeT I,
€7 § Jriae 393 € &8 Afonwr 7er e’ o, faA Bee 7
JEST 2 feg | wifadhwt Mgt 33y @ 99 AJ3 T J166
FIemi 96 w3 fogt § 9T &t dir e grdier I

HI® WATS feg v € ugsg

6.1.

6.2.

6.3.

6.4.

et AT WAES' § A <3 dedt 39 '3 K3 AT I 1 B3 1-
2 TIA T AT & BF WEHT 10,000 FUE T IS A3
39 T 2 QuagE W3 IS e B8 wiitard3 6| EI
3-5 ATETg 50,000 JUL S Shif AHIIGMT W3 A-ATHS
ydiee 38 witag3 Is| for 9aH 3 <0 & vdiee<! 38
0= Aer Uorfes Heg 3 ufgst wifgerg & 33 gt J1

et AT T fog y3 a3 3 i O A enrer gt & Yrae
f&Hfg3 B3 A &H &8 &t g o3 Arer grdier| O A=r
B Fuerfon T TRy 913 J, U9 A 89 3T 8 © WAHIE
I, 3T U AT A U9 & U &8 AT § YT A4 |

A JHTTH 3 T g I e, AT ATES B8 faA ffd argn
% YT 5395 B8 3Irid e & feAm3 & |

UH AT B8 €% 996 © TI96 SIS 7 Ha3 Heg
arde '3 fedacfod T ot € 293 39 Hae I6 | 393
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fSg A3 e uars 313 OA SHeg Aus € 293 99 Ao
31

65. I3 RT A A 3 dedt IH A w3 R fifor 99 oHee
I AoEl I 7 €91 4 W3 5 ATEST ©gT EIAE 918 A-
AHS W3 ST § D vdie Aael 31 wifddt 37 § Ot A
TE AYIHIC '3 TIA A3 Aer grdie I w3 A HIT IR 3

Ugo gt id3 Aret grater I

33 W3 foofer 8 ygo

7.1, UE AL IS it HI3t nitlts AR § 85T © I w3
Ifge 2 ugfon T wiefedlt Igs & War o:

JAde B8 fogas o3 famr I

-ATTd & HJ9 S JHET/ AE3 37 IS

I 4-5 ATET & AY3 § Hoga! © 831 3, feg welldl serfenr I fa
feg AST3 ATea T 2834 Y wiud3 &t famr I w3 feAg
AIrie g Tds 3T famr I

foorfer T yafon © 39137 fAge 67 M1 &8 i3 7 Heer J e
ATerg Y3t ge3 We-ue 3 A AN’ 89 7rvs Jer J1 3-4 uifentt
< AT § AR fifenr 7 e 31| 3T T HIoT =
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fofen @ 499 7 EI 4-5 AT w3 Uofes sg3 fmrer Je &
HISE JIT Is, 85 T YI' FAES &t A3 H=ar|

3 Ao © i Quuar &9 293 Ae @& wid'dt, AUgTs
JHeg, 7 fafimt 7 Aererat enmaT d19-gets AT 8 YaT 996 et
T3 I® AN TJahnt et Bt 1St vae 83t Aretet enar
TR 3 77 Hae I6| Tifa frg g =9 ga8s I8 & f9 Iauw
w3 for Yot €t fan & g9<a3 & @37 €t ¥dead Hionr Ar=ar
W3 BF MgATg afrfenT araam

7.2.

1. Sambhal Asthan and Sambhal Sevadar Guidance
The following points serve as guidelines. Depending on the locality of
the Seva Asthan, the guidelines can be implemented to varying degrees.
However, it is the duty of the leading Sambhal Sevadars to aspire to
implement these guidelines as much as possible. Please note, for
simplicity the word ‘Pothi Sahib’ is used generically in the text below
but this label can also be extended to Sri Guru Granth Sahibs or any
other Granth Sahibs. The points below therefore relate to all Sambhal
Seva projects.

1.1.  Where possible a Seva Asthan should incorporate a
combination of floor-based seva stations and seated
Seva stations. To ensure that there is no perceived
reduction in the status of a Sri Guru Granth Sahib ji
during Sambhal Seva, a nicely designed curtain (or a
portable screen) can be positioned between the 2 areas.
1.2. During Seva, when more than 1 Sevadar is present, it is
recommended not to listen to any loud kirtan or katha.
However, Pothi Seva will allow its Sevadars to listen to

1. HAISwAES W3 AT ATTS B foger
It 3 53 f5Ien AHS 7T AR I6| AR WHETS © 8398 HI8 & Ans feog
3, fog & ey @ 78 B a9 grdie’ J1 Y A ATeST T feg g
geor J 5 89 fogst fsgen § <u 3 2u Bg 936 & e Jue| fagur sga
3 ug for 898 § 7 I 9 Afas 7 fan I3 9f Aige ST & =urfowr 7
Aaer J| for 58 Io° i3 593 A9 AT AT Yrde &% AU 34|

A8 A< I AT wiT's £ 58 g5 o AT 996 B8 w3
IIH €3 =% 3 AT 396 B8 7f W3 =i oo AfsAfas
3% B {4 HI® Aer €3 At g 3jF Arfos < vies feg

1.1.
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1.3.

1.4.

1.5.

1.6.

1.7.

kirtan, katha or instrumental music using headphones
only. Additionally, as soon as a second Sevadar enters
the Seva space, the first sevadar must remove their
headphones. to speak to them. This is because a Pothi
Seva Asthan should be a collaborative Seva space
where through mutual conversation, Sevadars must
learn from one another within an atmosphere of mutual
improvement. Darja 4-5 Sevadars should also not use
headphones during Open Seva Sessions as it is their
responsibility to be present to guide other Sevadars.

During Seva, each Sevadar must wear their own or be
provided with a clean Hazuria. Other clothing to be
worn must be modest and not revealing.

Sevadars must all interact and speak to one another
with politeness and respect and make every effort to
collectively improve one another through kindness.

The Seva Asthan is a space for learning and it is
possible that Sevadars will have conversations about
Sikhi related topics; however, Sevadars should
collectively aim to ensure that conversation does not
deviate into slander or gossip. It is the duty of Darja 4
and 5 Sevadars to gently and wisely intervene in such
an instance.

A Sambhal Sevadar must apply the same quality of care
and attention to every Pothi Sahib which they have
been assigned to.

Before commencing Seva, each Sevadar should wash
and clean their hands thoroughly with water and,
where possible, also their feet and face. Any cleaned
area hands (or/and face) should be dried off

1.2.

1.3.

1.4.

A Nt &7 e, fox goH 397 T UFTET (7 U93HS Helo) o
9397 2 fegd'g Barfen 77 AT J|

d93% 7 I5 § &t Heor grdter| fige I3<s € 293 39a
1935, Ia 7 B33 HAM3 Hes T wien J1 A B At g
AT AT AE'G {9 eHs der J, ufal Reed § G
&8 3% 396 B §I%' © I Ies ¢ ITgT v I feg
for 58 3 fagfa Ut Ae =& wiars feg g Afgueh A
AEG JT gdier J fAn feg ATera wiur 918 I3 I,
U9 © HI® &9, s g 3 fifue o651 ©awm4-5 ARea §
Y3 AT Ao 296 3 36 ©f 293 odl a9t odiel I fagf
TH ATTI § HIIeIHs 33" G & flierat J1

AT TG, I ATTT WUE A'E Jgmim UfaeT o o A
85§ 3T ARl =alt R Al TS JeE W3 A9 § 8F
WEHI o & T | AT IT UH =TI S I

W3 feed9 a9 Trder I W3 efenr e myfga 39 '3 B

T $ HUI6 T W3S S9%T gdier Il
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1.8.

1.9.

1.10.

1.11.

1.12.

immediately to prevent moisture exposure to the Pothi
Sahibs.

Items such as pens, ink, food, drinks, coats and bags
should be kept at a distance away from the actual Seva
space at a designated site.

Any Vidyarthi is permitted to attend a seva session
regardless of their background. A Vidyarthi may be a
Amritdhari Sikh, Sehajdhari, Kesdhari, or even a non-
Sikh. Individuals who are smokers/tobacco users are
not permitted to be Vidyarthis.

The surface which is used for Sambhal Seva should be
cleaned with a damp cloth and dried with a dry cloth
prior to commencing Seva where possible. It is not
always necessary to lay down a plain cotton table-cloth
as this can sometimes cause difficulties during Seva but
Pothi Sahibs should not be placed directly onto a work
surface. Alternatively, a piece of board or card should
be used.

Sambhal-Sevadars should aim to value and care for
ALL Pothi Sahibs regardless of their material
composition, textual variation and historical context.
Special care may understandably be shown towards
particularly significant Pothi Sahibs but all Pothi Sahib
should be viewed with respect. ALL Pothi Sahibs
should be repaired with the understanding that they
are part of our collective Panthic treasure.

If and when a Sambhal-Sevadar is going to take a break,
they should lay down a piece of plain cotton cloth,
synthetic cloth, paper or card on top of the Pothi

Sahib /Pothi Sahib components they are working on.
This is a sign of respect but also serves to provide a

1.5.

1.6.

1.7.

1.8.

1.9.

A wHES fifve T 7Es 3 w3 Ase J f Aeeg fitdt &5
RT3 fefimi 579 Ii5T3 596411 UI AgSl I (I ATee §
feere =@t Jigars, f&fenr 7 It 3 ua Ifae| fegeanr 4
W3 5 AT © 294 J 4 89 wifadt Afast 9 33 wigAg
ey &8 TS € Fae 96

I3 B A9 ATeg § I3 Udl Arfod < 2H3s w3 fimis
o 6F mHe3T Tyt T I

J1 =me g, It Arios R ot € Augs § Ja= 38t J&
(7 /73 fogs) & Farge g I

T A 3 I (SHIT3 Farg €3 Sfemr e

foR & fefenrgst § €A € fugaz < ugeg o3 fast Aw
Are R9 7Hs I & formz 31 fefenrast wifigord,
AfgATrSt, IFard, wiry 7t J9-fid & I Faer I
frergesT /399 € =93 996 T8 fewadmi § fefenrast
g=6 ©f foaas &t I
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1.13.

1.14.

1.15.

protective barrier in-case anything accidentally
falls/spills onto the Pothi Sahib.

A Sambhal-Sevadar should aim to attend a seva session
at least once a month. It is expected that Darja 4 and
Darja 5 Sevadars (i.e.: those entrusted with supervising
a Seva session) will occasionally need to re-assign Seva
projects from one Sambhal Sevadar to another. This
may be done for a variety of reasons such as:

a prolonged absence of the initial Sevadaar from Pothi
Seva

allowing various Sevadars to obtain further experience
of a particular skill

training limitations in the project’s initial Sevadar

to increase and optimise the Seva output

If any Sevadar has any type of grievance with any
aspect of the Seva Asthan, it should first be expressed
verbally and in writing to a Darja 4 or 5 Sambhal
Sevadar. The Darja 4-5 Sambhal Sevadar should
ALWAYS share the content of this grievance with any
member of the Pothi Seva Panchayat, even if the
intervention of the Panchayat is not required.

Sevadars of any Darja should keep phone/device usage
minimal during a Seva session. Phones /Devices should
be wiped clean with a damp cloth when entering the
Seva Asthan. Paid Sambhal Sevadars of any Darja
should not actively use phones/devices to conduct any
private business/commercial work or private
conversations during a Seva session, except for urgent
matters or during their break.

1.10.

1.11.

1.12.

1.13.

HIS A 88 233t 7 Idt e S A @ Hee I?, Awr Hg
I 3 Ufgs' [GId SUR &% 7g g9 gaier I w3 H sug
&8 AAgT gdieT J1 AT B3t oed § fea'@er one Agat
&It Jer a8 forr &5 It @79 AT 8976 HHIS W Agemi
I& ud Ut wrfosg & AT '3 fifd ot e gdier J1 S93 7
I3 T i gagr egfamr Arer grdter J1

HIrg-ATe § A Ul Ao & g3, Us 3T w3
fofsome flgaz & ugeg i3 fas @ast S aea w3
TS IIS TIIel | HH 39 '3 HISYIS UE Afast Yt
fenm fimrs Jfemr 7 Aaer I U A9 UEl Arfaast T wied
Jfemir A2 | A UE Aigss § feg AHY & YIH3 SiSt At
T I & fog A3 Afod Ues v © [9A 961

A9 I8 ATS-ATd 8c & ' 99" J, 3t GAG U=
TS /Y Frfors @ fifi @ Qg A Y SR, BT
FUZ, T A IF T T gHe gIie J1 I AfsTI =
ot 3 ug &t Arfos '3 91531 &5 S912/ {391 <t Afgst
fEg ffd Aftmr garee YE's 396 B8 & aH JIer I

IHI I= g 3| fog @ie S A J faeaar 4 w3
TI 5 ATES (WIE'S: gt § AT ANG T fodiaa! 396
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1.16.

1.17.

1.18.

A Sevadar of any Darja who shows a dis-regard for any
aspect of the Sambhal-nama will be required to attend
a meeting(s) with the Pothi Seva Panchayat.

In the case of any significant concerns, or a threat to
integrity of Pothi Seva, or any wrongdoings by a
Sevadar member, it is the duty of any other Sevadar or
Vidyarthi to contact any Panchayat member directly.

Seva Asthan Specific Policies:

All Sevadar Sikhs serving at Gurdwara Shaheedi Bagh
are required to undertake the Santhiya (correct
recitation and study) of Gurbani, as visiting Giani
Singhs who come for darshan may ask whether they
have completed Gurbani Santhiya. Additionally,
respected Mahapurakhs may also ask Singhs about this
during their visits.

It is also mandatory that they know how to perform an
Ardaas (formal prayer request).

& Al fmr J) § ae-aedl Ra Ags AT g S gn AT
Jrae § g AuT & 87 I fog 98 arast sgd ofi3T
7 AT J i fa:

Ufgd ATeg & S 9Tt

- - ATETT § T feiH ga9 T AT U3 5J6 B8 H e

IS Aeeg ©f iy ©f Jes 39 Udde ad6

-Rer e feargs T Be

1.14.

1.15.

A9 foH ATET & AT wAE'S © R & Ufog &7 fom foami
< e figarfez 3, 3t for § ufast el w3 /7 fsust gu
fS9 97 T3 7 U ATed 9% [ i3 A gde I
TIA 4-5 HI'S AeTd § oA faarfes < mfardt Ust A
Yoz 2 fan & e o3 Aist 96! odidt 3, IR dofes ©
G & BF & IR

foi & Ton @ AT’ § AT ARG ©9'G 2o/ flSedm & =93
uie 3 uie Juet grdiEt I1 AT wRETs 98 THs I AR
35/ f3=rdtn § 8 U o8 Ae 9" grdier 1 wave
JBE3 3 g, fan & TIn T IouT BT TV ATS ATT T §
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1.16.

1.17.

1.18.

AT AT B faR <@ 51 Iogg/2urad o I8 8 w8t
35/ f3=din & 233 &dt sgat grdie, g 3 fegren

oA & o T ATeg A o AIS-aA © Y3t wisdifadt
TIAET I, GF § U Ao Yooz @ o Wifar e fdrr 8
B8 fogT AT

oA & HIZ=YIs fd3met, A Uet AT & wdz3r 38 vz, 7
Aeed Hag engr fan 3153 aH & Afest &g, TR @ Jg
Aeeg o fefonrgst T feg gan 3 T g9 fan S e
g &% fior Augd 331

AT wHES-fTAH SIS

Jg=e! & Afemr I3 It J=4 98 fa AT T9ns I35
g fgmret fify Us Ao I JI9re! AT i3t I, AF Hauay
Y & St ST Tt § Us AT 96 ImITH 9631 SF6T &
WEE Tt I

1. Pothi Seva Panchayat*- Roles & Responsibilities
The Pothi Seva Panchayat is an advisory and governing body
established by Pothi Seva Charitable Incorporated Organisation (CIO)
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to oversee and support the strategic direction, operational quality, and
professional conduct of Pothi Seva’s activities in India. The Panchayat
aims to ensure that all Pothi Seva Asthans and any future Asthans align
with the organisation’s mission of preserving printed and manuscript
heritage while promoting ethical, high-quality standards in
conservation.

*Refer to Appendix III for the current list of Panchayat members.

1.1.  Direction and Growth
Directional Oversight: The Panchayat, in collaboration
with Asthan Sevadars, are responsible for setting the
strategic direction for local Pothi Seva Asthans in all
countries where Pothi Seva is active. This includes
establishing conservation priorities, timelines, and
programmatic goals that align with the mission of

preserving heritage and conservation education in
India.

Guiding Growth: The Panchayat holds authority over
decisions related to the expansion and operational
speed of new Asthans. Growth decisions must reflect
each Asthan’s capacity and resources to maintain
quality conservation standards whilst maintaining
unity with the organisation’s principles.

Asthan-Specific Strategic Aims: The Panchayat sets
strategic aims to match the unique skills, resources, and
potential of each Asthan. This is to ensure that all
growth initiatives are successful in the long-term and
achievable.

1.2.  People
Training and Development: The Panchayat is

responsible for implementing and reviewing the
training and development of all Pothi Seva Sevadars. It
supports the continuous development in professional

Ue AT Uorfes U=t AT 9IS fesaraiafed wadisdnns (CIO)
JEL3T, W3 VI wrade T [&ITd W3 AHIES da S8 AEifu3
B Aogad w3 Aoss HAE J1 Yorfes v Gen fog waldl =g
3 g 7 et Aer wias w3 S8t & 3f&d wiiars Ass f&g &f34,
FIemI3 JuE © HOTS6 © HIGS 578 1S Hier J

ez HET & Heer Fel B8 Appendix 111 24/

11, Sfeu3 fom w3 fean

forr €3 fagrarad!: Yofes, wigrs Aeerdr © Afowdl 75, A9 e
&9 g 08t A< A9IOH I, AFred U8t AT wRE'S 38t 3feus fomr
foaua3 ads B fineg 31 for &g pafemr 39HTr, AHF-FAH=,
W3 YEeAfed Sfonf & HEUe BHS J 1 3793 R fegmz w3
HIS fHfmir § Btz JuE © e 578 A% ¥ I6|

feara ST Uofes 3% &< wHE'S © ferarg w3 I9aHs
I3 &% AU SR '3 wiftiarg J1 fear © S &g winers &t
AT fegrad! gdiet 3 fan &8 ree3T @ fimrg feg wer & U=
3 HAEr © g3t o8 fearrg 3T arfed 991
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1.3.

1.4.

competencies, ethics, and leadership.

The Panchayat is accountable for creating and
implementing an ethical and professional code of
conduct for all Sevadars involved in Pothi Seva
operations. This includes overseeing the conduct of
paid sevadars, un-paid sevadars, students and visitors
to ensure a safe, respectful, and professional
environment.

The Panchayat is responsible for conducting regular
performance reviews and check-ins with paid and un-
paid sevadars.

Accountability and Reporting

The Panchayat is accountable to Pothi Seva CIO for
maintaining transparent records and reports on
operational standards, ethical adherence, and progress
toward strategic goals across all Asthans.

The Panchayat and local Asthan Sevadars are
responsible for ensuring that all resources, donations,
and funds received are accurately documented and
used exclusively for organisational purposes, following
ethical and legal standards.

The Panchayat ensures that all members, partners, and
the wider Sangat community receive news of Pothi
Seva’s progression, strategic changes, and new
initiatives in order to foster their engagement and
support.

Disciplinary and Investigative Authority

Misconduct and Disciplinary Action: The Panchayat is
the governing power for managing disciplinary actions
and is responsible for overseeing all investigations

WHTS-feRr 3fey3 Gn: Uofe3 I9a wie's © fedys g&dt, 393"
3 AEfed Ases< &% AEU3 68r fsguaz gl J1 fAS &%
A fearr A3 Quard &R Uoa f9 smHurs w3 YuSiud I

12. 34

gzl w3 feara: Ugrfes A9 U Aer Aeergt ©f fAuste w3 fearA
3 &Y IIG W3 AHfEMr I3 B8 fifieg 31 ATea & €a31,
533 3 dzafiy g fod3g feaA ©F AHgES Jadt J1

IREg Wrod RIS gT78E W3 91 396 &4 Aereed J1 for R s
AT, JI9 9136 N3 AT, fefenrggm w3 HigH s © wads
T foarTrdt Sgat gt aHs I

3% B8 fifAeg 1

1.3. AeEed w3 fuaféar
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related to breaches in conduct, ethical violations, or
conflicts between members of the organisation.

Fair and Transparent Process: The Panchayat commits
to an impartial, and transparent process for all
disciplinary and investigative actions, ensuring due
process and maintaining documentation for all cases.

Resolution and Support: The Panchayat is responsible
for resolving conflicts and correcting breaches in
conduct. This includes corrective actions, mediation
efforts, and, if necessary, termination or other measures
to uphold the integrity of Pothi Seva’s operations.

Ugrfes st Aer CIO § A wRE'S (99 urgedrt fadrast w3 Aoss
FfeH JuE B8 AeERT I

& ASt Ae-AHAIE, T8 W3 Yru3 &3 E37 ©F Al SRS HIEgs Sl
M I 23 $f33 73 TGS HUES' & UseT JI¢ JE, AAE © Ger
e form 39 '3 =33 famr 3

o3 fog weltel So6et 3 fa myd Hrer @ fdae, sdiest, w3
fenmya fid Harz § Ust Aer € argnt © fedA, 3fu3 IEiEsh, w3
&= QUITEYT 79 HE g THBE! 9J frir &% 8¢ & 83T I U Aal|

14. WEHHS W3 A wMibardt

TIRIT W3 WEHAS FI<En UTTfes W HS rg=remit € Ysits
e Ygue 393 I w3 wade R §8ue<, &f39 8w, 7
FI66 © ASgT fegd'd edaml &5 AEO3 Argh 7T ©f fsararat
FI& B friAeg 1

FITEM BE TSI W3 ureIHt Yfafanr 38t Tgesn J, 8fg3
Yfafonr & Tl et 3 w3 A HHfEnT B8 TSR & arfed
S I
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At 9 S8 finea J1 for ff9 goa3Hd g, fegsat ©
H3E, W3, A 83 I, AHUST 7 U AT € aran & fraAg3r $
HIII'I JHE B IT QUM ATHS TS|
Appendix [
Darja 1
Attainment Has achieved proficiency (green) in topics 1-3
Description: Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance.
Darja 2
Attainment Has achieved proficiency (green) in topics 1-3 and proficiency in three-
subtopics from 4-10.
Description Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is also proficient in some in-situ sewing and spine repair.

Darja 3
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Attainment Has achieved proficiency (green) in topics 1-5 and in three-subtopics from
6-10.
Description Description: Such a Sevadar is able to conduct complex varieties of paper

repair using a range of methods and adhesives, only requiring occasional
guidance. Such a Sevadar is proficient in some in-situ and full sewing
repair, spine repair and is able to appropriately select/execute more than
one type of endband.

Darja 4 (Such a Sambhal Sevadar can be given the authorisation to lead a Seva session)

Attainment Has achieved proficiency (green) in topics 1-7 and in three-subtopics from
8-10.
Description Such a Sevadar is able to conduct complex varieties of paper repair using a

range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is proficient in in-situ and full sewing repair, spine repair and is
able to appropriately select/execute more than one type of endband.

Darja 5 (Such a Sambhal Sevadar can be given the authorisation to lead a Seva session)

Attainment

Has achieved proficiency (green) in topics 1-10.

Description

Such a Sevadar is able to conduct complex varieties of paper repair using a
range of methods and adhesives, only requiring occasional guidance. Such
a Sevadar is proficient in in-situ and full sewing repair, spine repair and is
able to appropriately select/execute multiple types of endband.
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Appendix II

Pay Grading
Please refer to Appendix I- Pothi Sambhal Sevadar Darje (Technical Levels) for the technical abilities for each Darja. Please note each individual’s

contract for a more fully detailed breakdown of the roles and responsibilities of each of the Darje.

The table below provides an advisory salary for the roles in the organisation based on current market research in India. The monthly salary is
based on a 5-day, 40 hour working week (breaks not included).

*Please note that actual salaries of contractors may fall below or above the advisory salaries provided below, as they are subject to many other
external factors such as length of employment, experience, skills, complexity of the project, travel etc.

Role Monthly Salary (%) Hourly Rate ()

Darja 5 42,000 - 62,000 291.7 - 430.6
Darja 4 33,000 - 53,000 229.2 - 368.1
Darja 3 20,000 - 34,000 138.9 - 236.1
Darjal &2 18,000 - 22,000 125 - 152.8

Appendix III
Pre-Darja Pathway

English Urrst

The purpose of the Pre-Darja system for Sevadars is to train and prepare AEETgt BEl Yde g9 Y81 € §eH AT, »ignws, fiye & wazT w3 gag € w9
them on the basis of seva (service), discipline, learning ability, and skill. A 3 Ot = g FT5T I Bume fragraaT fIaT Tr2gr WY UgE-oa o Wi T

training contract will be provided and the standard duration of the pre- . _
Darja period will be 1 year; wadt 1 A 329, U3 ferm Afedht fiee ufast & mtfonr st 77 Aaet Ji

However, in special circumstances, a review may also be conducted sooner
than this. During the first 5 to 10 days, the Sevadar/trainee will be placed in




Last Update: 26th August 2026

Jasdip Singh

5<%

e Hzw

based on the guidelines below.

an open session. After 10 days, their progress in learning and discipline will
be reviewed, and, in full consultation with a Panchayat member, they may
be included in the pre-Darja stage.

During the initial months, the Sevadar will be trained in paper repair,
bookbinding, preservation, and related work. For seva, a minimum
attendance of 20 days per month will be required, and each day must
include at least 7 hours of service. The monthly payment will be determined

ufas 5 3 10 fes Aererd/ fHiftmaet 3 S Ans feg dftmm a=ar, 10 fes amie 6F
€ fHye 979, »ignms g9 Attt gad Yarfes Heg 378 Yds 9937 J9d BH & Yae
oI yere! fiEg wiHe o3 A7 HaeT J |

Hgm 3t Hflfentt €976 AEed & o ©f HoH3, frsenm, Ags fefamrfeq aH
e el Rer et ffq vdts e we-we 20 fes gadt st d=aft w3 79 few
uig-uie 7 w2 R 9t J2aftl HdAtd=Ta 3aua Jat fE3 fem-fogen Hamga fadt ar=dt

Stage Duration Learning / Work | Monthly Comments IIBIS HAH HYSTEr/ Hatdeg 3aug | ffus
payment (Rs) qH
@)
1 First 5-10 days Understanding AND: Travel- After attending 1 ufad 5-10 fos ASTWHE'S °f AND:fAgewgs | 10 A= fns &5
the seva asthan, costs only 10 seva sessions, - )
basic training, if a sevadar AHS W e © fagrfenr AHB JI= 3
Pothi seva CHD: Travel- learns rapidly, st Ot A e Aeg 38t
principles costs only they progress ! CHD:fge wes !
through the pre- fras T T | e 3T Es
TPS: Travel- darja stages e e fagrfanr ¥ .
costs only more quickly 3,389
than the v oy
FBH 2[R9
approximate TPs:fiAge wree 3
timescale given Teufagtfome | T weHTs3
in column 2. TR
Yge-eaT uF=
I =3 3+
& g TOe |
2 First-Second Paper repair AND: 3000* * 2 ufgsr-TAg I S HIHT AND:3000* *
month skills and * = -
foundational CHD: 3000** ** Up to 10,000 HateT St w3 [ CHD:3000** *x
project methods for sevadar who .
TPS: 3000 move from glemret s TPS: 3000 gy 3
outside of Bihar.
I8 AeT 3

et B8 10000
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3 Third month Introducing AND: 3000* * 3 SR HtsT faserat g9 AND:3000* *
binding o
structures CHD: 3000** ** Up to 10,000 et i3 CHD:3000** *x
for sevadar who S
TPS: 3000%** move from TPS:3000*** g 3
outside of Bihar.
I35 AT 3
wirfantt SEF 10000
4 Fourth month Book models AND: 3000-5000 | * 4 g5 HteT oA @ ans | AND:3000- wofggrg I
onwards and complex max” * ) = 5000max*
paper repair ** Up to 10,000 3 Complex 9 gII¥ Aee 3
CHD: for sevadar who P ; . CHD:3000- L
3000-5000** move from e /R wdiE | v s 0. et B
outside of Bihar. Y 10000-12000
TPS: 3000- TPS:3000-
5000%** 5000%**
5 Sixth month AND: 10,000 5 gt Hdter foufH3 Ae w3 AND:10000 ofggrg 3
max* max*
gt a8 an 938 AT 3
CHD: 10,000** CHD:10000** eyt B
TPS: 10,000 TPS:10000 10000-12000
max*** max**
Conditions AT fow g
Hite=rg gd: Wi Wi 20fes
Monthly Attendance: Minimum 20 days
fow & Ae W e 5-7 W@
Daily Seva:: Minimum 5-7 hours
i weHHAS fifus w3 I @ wog '3
Progression: Based on discipline learning and work
feim an: 6 WAt &g Mmitftmr Age 3
Special Cases: Review possible in 6 months
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Name

Current Roles

Jasdip Singh

Head of Panchayat/Training and Development

Sukhraj Singh

Deputy Head of Panchayat/Training & Development/Scholarships

Amanpreet Singh (Kirpa Singh)

Strategy and development

Jaswinder Kaur

Scholarships /Communication/Female Sevadar Welfare

Jivanpal Singh Research
Navjot Singh Sevadar Development/TPS/AND
Jagjit Singh Sevadar Development/Likhari Development/ AND

Satnam Singh

TPS/CHD /Research




